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Thesis Submission Procedures
a) Three bound copies of the thesis, prepared in accordance with the “Thesis Acceptance and Writing Guidelines” booklet, with covers and/or binding, original signatures, and written approval of the advisor.
b) Two compact discs (CDs) containing the thesis in digital (PDF) format. Each CD must be placed in a separate envelope, and the label must be written clearly with a CD marker. Each CD must contain three PDF files:
1. One PDF file must include the entire thesis from the outer cover to the end (including the signed approval page, ethics committee approval, institutional permissions if any, and any other documents not originally in digital form, scanned).
2. One PDF file must contain the English abstract of the thesis.
3. One PDF file must contain the Turkish abstract of the thesis.
The CD label must include the title of the thesis, the author’s name, the name of the higher education institution, and the name of the Institute.
c) The titles and abstract pages of theses are uploaded into the searchable fields of the Thesis Database. Therefore, these text fields must not include italic fonts, tables, figures, graphs, chemical or mathematical formulas, symbols, subscript or superscript notations, Greek letters, or any other non-standard symbols or characters.
ç) Abstracts must be prepared in both Turkish and English, not exceeding 250 words each. Each abstract page must include the thesis title and author’s name. Abstracts must also be saved as PDF files on the thesis CD.
d) Theses must contain an Approval Page including the name of the Institute and University where the thesis was submitted, the title of the thesis, the name of the submitter, the thesis defense date, the names, universities, departments, and signatures of the advisor and jury members. Two additional copies of the Approval Page must also be prepared for submission to the Council of Higher Education (YÖK).
e) The YÖK Thesis Database has been updated. Students must register at the National Thesis Center (http://tez2.yok.gov.tr/tezjic/tez.htm) via the official website www.yok.gov.tr. After registration, students may log in with the assigned password to access the online data entry form. For each thesis, the “Thesis Data Entry Form” must be completed online by the thesis author, and a reference number must be obtained. Two signed hard copies of the form must be printed and submitted together with the thesis.
f) The copyright declaration has been integrated into the data entry form. When completing the form, the phrase “Restricted” or “Unrestricted” will be automatically generated according to the selection made.
g) Students who pass the thesis defense examination must submit all required documents, together with the attached petition form, to the Institute’s Student Affairs Office within one month. Graduation certificates will not be issued to students who fail to submit complete documentation.
h) The Graduate Student Information Form must be completed online via mezun.deu.edu.tr.
ı) The Clearance Form must be completed.
i) Student ID cards and a photocopy of the national ID card must be submitted to the Institute Student Affairs Office.
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